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The attached checklist and template are designed to assist all instructors in constructing a syllabus. This document outlines the information you should include in your syllabus along with explanations and suggestions for use.

Your syllabus and, if relevant, online course shell/site should ideally be complete at least one month prior to the beginning of the course.

The syllabus must be distributed to students by or on the first day of class. If possible, you should distribute it one to two weeks before the first class. This gives students the opportunity to review what is expected of them.

If you are teaching an online or hybrid course for the first time, please make an appointment with IDTS (sci-idts@comminfo.rutgers.edu) two to three months prior to the beginning of the semester so you have adequate time to prepare your course.

More details about syllabus development and effective teaching practices may be found at:

· SC&I IDTS
· https://idts.comminfo.rutgers.edu/
· Institute for Teaching, Innovation, & Inclusive Pedagogy
· https://sites.rutgers.edu/itiip/ 
· Office of Teaching Evaluation and Assessment Research
· https://otear.rutgers.edu 
· Teaching Assistant Project 
· https://grad.rutgers.edu/professional-development/teaching-skills/ta-project 
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Syllabus Review Checklist
You can use this checklist to make sure you have all required elements in your syllabus.

	CATEGORY
	DESCRIPTION

	Instructor Information
	Contact Information
	Your name and contact information
· Email

Rutgers email is the University required communication tool, but we know there are many other ways to communicate with students in courses.

List all of your contacts you are willing to use
· Phone
· Video conferencing 
· Zoom
· Webex
· Skype
· Canvas Conferences (BigBlueButton)

	
	Response Time
	The turn-around time for returning email correspondence, voice mail messages, assignments, etc.
· The days and times you will monitor your listed modes of communication
· Be explicit about your availability (e.g., I will not check email after 5:00 PM ET; my email turnaround time may be longer on weekends and holidays, etc.)

	
	Office Hours
	The way you will handle those items usually addressed during office hours
· Times you will be available for questions
· Office location
· The virtual location for course-related questions
· Examples
· Canvas “Got Questions” discussion forum
· Canvas Chat
· Canvas Conferences (BigBlueButton)
· Zoom/Webex

	
	Biographical Information
	An overview of your education, scholarship, advising responsibilities, administrative roles, and/or philosophy

	
	Commitment to Students
	Your stated commitment to working with your students
· This is the piece that can be critical to helping students "feel connected" to you and the class.

	

	Course Information
	Catalog Description
	Approved University catalog description of the course


	
	Course Description
	Approved catalog description of the course 


	
	Prerequisite Knowledge 
	Pre- and co-requisites




	CATEGORY
	DESCRIPTION

	Course Information
	Course Learning Objectives
	Student-focused statements that are measurable
· Approved learning objectives for the course
· Statements that usually begin with, “Upon successful completion of this course, students will be able to…”
· Clear link between the learning objectives and outcomes with course activities and assessments

	
	Rutgers Core Curriculum Learning Goals 

	Core Curriculum learning goals met by this undergraduate course
· If you don’t know if the course you’re teaching has been certified as a Core Curriculum course, please contact your program director or Sharon Stoerger (sharon.stoerger@rutgers.edu).

	
	Instructional Learning Objectives (optional)
	Instructor goals and expectations about student learning outcomes for the course

	
	Course Technology Requirements
	Hardware and software needed to successfully complete the course
· Specifications needed for laptop/computer
· A list of required software or online platforms that will be used in the class
· Any links to instructions or tutorials on the use of software/platforms
· Contact information for IT support (e.g., Canvas Help Desk, SC&I IT Services)

	
	Learning Management System (LMS) – Canvas
	Information about the Canvas site for the course
· A link to the Canvas course site
· Canvas Help Desk Support
· Email: help@oit.rutgers.edu 
· Phone: 833-648-4357
· Canvas Tutorials for Students
· Getting Started in Canvas for Students
· Student Orientation Tutorial (Self-Paced)

	

	Course Assignments and Activities
	Readings
	Major readings for the course
· Textbooks, with edition and ISBN numbers
· Information on how to purchase required materials
· Access to electronic course readings

	
	Methods of Assessment
	· Course grading scale (A = ?, B = ?, etc.), indicating numbers and letter grade
· List of assignments/exams with description and point/percent value
· Rubrics, descriptive grading criteria, etc. 

	
	Grading Scale
	Course grading scale (A = ?, B = ?, etc.), indicating numbers and letter grade

	
	Key Assignments 
	A list of key assignments for the course with a description and the point or weight values for each.




	CATEGORY
	DESCRIPTION

	Course Assignments and Activities
	Course Calendar and Schedule
	· Unit/week dates
· Topic(s) of unit/class/week
· Assigned readings and/or other work to be completed before the class session
· Due dates for major assignments and exams

	

	Policies
	Course Policies
	· Late work, re-submissions, extra credit, etc. 
· Attendance/participation
· Academic integrity
· AI/ChatGPT 
· Academic Integrity Module
· Student conduct
· Civility statement

	

	Student Support Resources
	Services at Rutgers
	· Library Resources
· Rutgers Learning Centers 
· Students with Disabilities
· My SSP, Student Support Program
· Student-Wellness Services 

	
	Services at SC&I 
	· Student Services
· IT Services
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Course Title
Course Number
Semester and Year
Syllabus Template

Course Delivery:  	Note if course is fully face-to-face, fully online, or hybrid 
Course Website:  	Give URL of Course Management System site (i.e.,
		http://canvas.rutgers.edu) 

Instructor:		FirstName LastName
Email:		user@email.com 
		X-hour turnaround on email correspondence (for online courses, it is 
		recommended that it be 24-hour turnaround)
Office Phone:		xxx-xxx-xxxx
Office Hours: 		Day, time, location (physical and virtual), etc.

Instructional Asst:	If relevant - FirstName LastName
Email:		user@email.com 
		X-hour turnaround on email correspondence (for online courses, it is 
		recommended that it be 24-hour turnaround)
Office Phone:		xxx-xxx-xxxx
Office Hours:		Day, time, by appointment, etc.
Biographical Information about the Instructor
What this is: Students often appreciate an overview of your education, scholarship, advising responsibilities, administrative roles, and/or philosophy.
Commitment to Students 
What this is: Your stated commitment to working with your students. This is the piece that can be critical to helping students "feel connected" to you and the class.
Catalog Description
What this is: The description of the course as it appears in the University catalog, or a slightly modified version of it.


Course Description
What this is: This is a description of the content of the course as it was approved. You should be able to find this information on the SC&I website, under “Courses.”

IMPORTANT: Plans to teach the course in a manner that deviates significantly from the approved description should be discussed with the program curriculum committee, director, and/or department chair.

You may wish to include text in your syllabus that describes your personal approach to the course (i.e., instructor learning objectives). This is fine, as long as it is in addition to, and not in place of, the catalog description, and both are labeled.
Pre- and Co-requisites
What this is: The number and title of any prerequisite and co-requisite courses, and other prerequisites for enrollment, as listed in the catalog or on the SC&I website.

The best place to find the pre- and co-requisites is in the courses list of the SC&I website.

In some semesters some courses or sections may have special stipulations, such as “this section open only to juniors,” or “enrollment by special permission number only.”  Your program director should let you know about these, and you can find them on the Online Schedule of Classes. Go to http://sis.rutgers.edu/soc/ and put in your course number.
Course Learning Objectives 
What this is: Goals for what students completing the course will know, think, and do. The approved learning objectives for each course are part of the curriculum review process in the school and should be available to you from the program director.

The learning objectives should include specific and verifiable statements of how students will demonstrate the knowledge, attitudes, and skills they developed as a result of completing the course. The objectives might suggest what students will be able to identify, explain, examine, compare/contrast, evaluate, test, report on or create by the end of the course. It does not include what students will do as a part of taking the class such as read articles or write papers. Note that the words “understand” and “know” are considered vague as learning objectives because they are not measurable in and of themselves.

The learning objectives section typically begins with the statement “Upon successful completion of this course, students will be able to…” and then lists three to five key objectives for the course.  It is not meant to be a comprehensive list of everything students will learn. 

The course learning objectives are active and measurable statements and are listed in the order of Bloom’s taxonomy from lowest order (knowledge) to highest order (create).   

Additional resources on Learning Objectives and Bloom’s Taxonomy can be found by:
· Contacting SC&I’s Instructional Design and Technology Services (IDTS) 
· sci-idts@comminfo.rutgers.edu.
Core Curriculum Learning Goals (if applicable)
What this is: Core Curriculum learning goals met by this course.
The Core Requirements Committee urges Faculty to copy and paste the Core graphic on to their syllabi next the certified Core Curriculum goals
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If you don’t know if the course you’re teaching has been certified as a Core Curriculum course, please contact your program director or Sharon Stoerger (sharon.stoerger@rutgers.edu). 
Instructional Objectives (optional)
What this is: The goals the instructor has for him/herself in teaching the course.

These are statements of what the instructor expects to present, demonstrate, introduce, review, discuss, or explain.
Course Technology Requirements
What this is: Details about any technology – hardware and software – students will need to participate in and successfully complete the course. 
· Specifications needed for laptop/computer
· A list of required software or online platforms that will be used in the class
· Any links to instructions or tutorials on the use of software/platforms
· Contact information for IT support (e.g., Canvas Help Desk, SC&I IT Services)
Learning Management System (LMS) – Canvas 
What this is: Information about your use of Canvas or other electronic supplements. 

For classroom-based, hybrid, and online courses:

· List the URL for the students so they know where to access the website
· Make clear what participation online is required of students and how you will use the online course supplement
· Note that students will need their Rutgers NetID username and password to log into Canvas
· Add contact information directing students to contact the proper offices rather than asking you:
· Email: help@oit.rutgers.edu 
· Phone: 833-648-4357



Resources are available to help students learn how to use the Canvas LMS:
· Student Orientation Tutorial (self-paced)
· https://rutgers.instructure.com/courses/35 
· Getting Started in Canvas for Students
· https://canvas.rutgers.edu/students/getting-started-in-canvas-students/ 
Major Readings
What this is: The list of all required texts, and how to obtain them. You may also include the list of recommended texts. 

A centralized system of book ordering and ISBN number identification has been developed to conform with federal reporting requirements. All book orders MUST be reported to the Barnes and Noble University bookstore, although you are NOT required to order from them. 

If there is a textbook, you should indicate the edition of the book(s), the ISBN numbers, and edition. 

For articles, make sure to include enough information that students will be able to locate the article.  

If you choose to organize the readings alphabetically, you will need to indicate in another section – e.g., under Organization/Course Schedule or Assignments – which readings should be completed for which class meetings. Alternatively, you may want to arrange the readings chronologically.

You should make clear what participation online is required of students and how you will use the online course supplement.


Methods of Assessment and Grading
What this is: Tasks that the students must complete for the course, the corresponding learning objectives and the weight of the assignment. An assignment may align with one or several learning objectives, and an assignment may be deconstructed into stages.

	Assignment
	Corresponding Course Learning Objective
	Weight

	Title of Assignment
	Indication of which # course learning objective(s) the assignment corresponds with
	% or pts.

	Title of Assignment 2
  Part A: Title (% or pts.)
  Part B: Title (% or pts.)
	Indication of which # course learning objective(s) the assignment corresponds with
	% or pts.

	
	TOTAL
	100% or pt. total



Make sure to include due dates and exam dates in the Course Schedule section. 

This area can also be a great place to indicate your policy or policies on: 
· late submissions 
· re-submissions 
· extra credit, etc.

Rubrics
Faculty members may choose to create their own assessment rubric for a class to help them evaluate student achievement. That rubric may include numerical grades. However, every instructor should make it clear to students at the beginning of the semester, on the syllabus given out on the first day of class, how the numerical grades he/she assigns will ultimately translate into a letter grade.

Rubric Example:

	Criteria
	Beginning
	Developing
	Accomplished
	Exemplary
	Total

	Paper Focus:
Purpose/
Position
(Thesis)
	15-16 points
	17-19 points
	20-22 points
	23-25 points
	/25

	
	Research paper’s central purpose or position statement is generally unclear and paper lacks focus overall. 
	Research paper’s central purpose or position statement is somewhat unclear and needs to be developed further; focal point is not consistently clear. 
	Research paper’s central purpose or position statement is apparent and is the focal point of the paper for the most part but may digress from it on occasion.
	Research paper’s purpose or position statement is well-developed, readily apparent, and clearly stated. Consistently maintains the focal point throughout the paper.
	





Additional Resources
Additional resources on course and assignment creation, alignment, and rubrics are available at:
· Instructional Design and Technology Services (IDTS)
· Website: https://idts.comminfo.rutgers.edu/ 
· EMAIL: sci-idts@comminfo.rutgers.edu.
Grading Scale
What this is: An indication of the grade scale that will be used for the course. 

Standard Grades
Rutgers SC&I allows the following standard grades: A, B+, B, C+, C, D (undergraduate only, not available for graduate students), and F. An F is used for failing work or for a student who has stopped attending class without formally withdrawing.

There is no policy at the university, school, or departmental level regarding how numerical scales should be constructed, how many points should be assigned to any particular type of assignment or exam, or how many points should qualify for any particular letter grade. Because each faculty member may create his or her own rubric, it may be the case that in different classes, different numbers of points correspond to different letter grades. Students sometimes construe this difference to imply that it is easier to get a better grade in one course than another based on the scales (e.g., where a 90 is the cut-off for an A versus when 92 is the cut-off for an A), even though it is obviously not true.

Grade Distribution
There is no policy at the university, school, or departmental level regarding the required grade distribution for any class.

Temporary Grades and Incompletes
· Use temporary grades in special circumstances when you are willing to allow a student to hand in additional work after the end of the semester. The T/ grade you hand in should be the grade the student has actually earned to date at the end of the semester, and then you can change the grade (upwards) if the student hands in the additional work and it positively affects their grade. 
· An incomplete, IN, can only be assigned to a graduate student who due to unforeseen, and generally emergency, circumstances cannot finish coursework within the given semester; the student then has extra time to complete the coursework and have the grade changed or else the incomplete becomes permanent.


Key Assignments
What this is: A listing of the key assignments for the course that can be either concise descriptions (with additional handouts made available later), or the full details of assignments. Also included is the grading weight of the assignment.
Example:

Assignment name (X% or Xpts.): Concise, approximately 1-2 paragraph description or full details. 

If you have requirements about what information students should put on their assignment cover sheets, such as their own name, your name, the course number, the semester, etc., be sure to be explicit about this. If the assignment will be deconstructed into “stages” (e.g., stages for completing a research paper or a collaborative project), please include information about the stages and how each stage will be graded (points or % of overall assignment).

Either as part of your syllabus or in separate handouts you should indicate your grading rubric, a clear list of the criteria you will use to assess all student work. The criteria for assessments should be based on and aligned with the stated course learning objectives.

If you can give examples of the difference between work that would earn an A, B, C, D, or F that is helpful. Here is an example in standard rubric format that indicates one criterion for a research paper that’s being graded on a 100-point scale:

You should state the relative weight of each assignment/exam in calculating the final grade.  
Course Calendar and Schedule
What this is: A description of how you will organize the course.

You should list the topics to be covered during the semester in chronological order.

You may choose to integrate the list of topics with a course calendar that lists class meetings, in which case the topics would be listed class-by-class or week-by-week. If you list the topics to be covered without assigning them to specific dates, you will also need to list a class calendar.

Your syllabus should include a course calendar that lists all class meetings or online time periods, readings to be done for those periods with clear indications of when you expect readings to be done, assignment due dates, and quiz and exam dates. 

For fully online, hybrid, and web-enhanced courses, the dates listed in the syllabus and course schedule should reflect the same dates/times as are in the course shell in Canvas, particularly for assignment due dates/times. Discrepancies between the two can be confusing to students and may result in missed due dates. 


Course Calendar Example:
	Unit
	Week
	Week of
	Title/Topic(s)
	What To Do: Activities, and Assignments w/Deadlines

	1
	1
	x/xx – x/xx
	Title/Overview of Subject matter covered in this Unit/Week session 
	· Lectures
· Lecture 1
· Readings/Videos
· Reading 1
· Reading 2
· Video 1
· Discussion Board - initial posting due by Day., 11:59, p.m., p.m., EST; replies due by Day, 11:59, p.m., EST

	2
	2
	x/xx – x/xx
	Title/Overview of Subject matter covered in this Unit/Week session
	· Lectures
· Lecture 1
· Readings/Videos
· Reading 1
· Video 1
· Discussion Board - initial posting due by Day., 11:59, p.m., p.m., EST; replies due by Day, 11:59, p.m., EST

	2
	3
	x/xx – x/xx
	Title/Overview of Subject matter covered in this Unit/Week session
	· Lectures
· Lecture 1
· Readings/Videos
· Reading 1
· Video 1
· Discussion Board - initial posting due by Day., 11:59, p.m., p.m., EST; replies due by Day, 11:59, p.m., EST
· Assignment - due to Dropbox by Day, x/xx/xx, at 11:59 p.m., EST



Late Submission Policy:
What this is: Your requirements for student submissions and how you will handle late submissions. It is also a good idea to indicate in your syllabus your policy on resubmission of assignments and/or extra-credit work.

Example:
Unless otherwise noted, all written assignments, group projects, etc., are due at the time and date listed in the syllabus. If you experience an unavoidable personal situation that prevents you from completing work on time, please inform the instructor prior to the date the work is due. Late work will result in points taken off, a lowering of the assignment grade, and/or an “F,” depending on the assignment. 
Attendance and Participation Policy
What this is: Your requirements for student attendance, participation and etiquette.

Whether a class is in a physical classroom or online, it is fair to have expectations about student attendance and participation through the semester. 



For Face-to-Face Courses:
· Outline your policy for absences and for make-up exams/labs/assignments. The university preference is that grades not be affected directly by attendance records, but rather by class participation. In general, two excused absences per semester are acceptable in a course that meets twice per week.
· State explicitly any rules you have about cell phone or computer use during the class.

For Online Courses:
· Define what it means for a student to be "absent" in your course.
· Example: You will be considered absent from class if you do not engage on the course site during a five-day period (or a week, or whatever period you define).  
· Most student participation in an online course takes place on the discussion boards, so attendance is mainly addressed in the Methods of Assessment section related to participation. 

Your attendance requirements should reflect the university policy on absences related to religious holidays. You may choose to duplicate the official text of this policy or summarize it:

“It is University policy (University Regulation on Attendance, Book 2, 2.47B, formerly 60.14f) to excuse without penalty students who are absent from class because of religious observance, and to allow the make-up of work missed because of such absence. Examinations and special required out-of-class activities shall ordinarily not be scheduled on those days when religiously observant students refrain from participating in secular activities. Absences for reasons of religious obligation shall not be counted for purposes of reporting. Students are advised to provide timely notification to instructors about necessary absences for religious observances and are responsible for making up the work or exams according to an agreed-upon schedule.”

Also, any expectations about the use of the course site and rules about acceptable behaviors in online discussions, or other guidelines, should be stated. For example, if you have rules about discussion etiquette or group communication, these should be stated explicitly.
Academic Integrity
What this is: A clear statement about the Rutgers policy on academic integrity and a clear statement about the importance you place on academic honesty. Minimally you should use language such as this in your syllabus:

The consequences of scholastic dishonesty are very serious.  Please review Rutgers’ academic integrity policy: 
http://nbacademicintegrity.rutgers.edu/home/academic-integrity-policy/

Additional student academic integrity resources are available:
http://nbacademicintegrity.rutgers.edu/home/for-students/ 



Academic integrity means, among other things:
· Develop and write all of your own assignments.
· Show in detail where the materials you use in your papers come from.  Create citations whether you are paraphrasing authors or quoting them directly.  Be sure to always show source and page number within the assignment and include a bibliography in the back.  
· Do not look over at the exams of others or use electronic equipment such as cell phones or MP3 players during exams.
· Do not fabricate information or citations in your work.
· [bookmark: _30j0zll]Do not facilitate academic dishonesty for another student by allowing your own work to be submitted by others.

If you are doubtful about any issue related to plagiarism or scholastic dishonesty, please discuss it with the instructor.  

[bookmark: d8srjsvgh2l8]AI/ChatGPT
As generative AI tools become increasingly prevalent in academic settings, Rutgers instructors have expressed a wide range of opinions on their acceptable uses. This is understandable, as the rules and norms surrounding academic integrity and authorship continue to evolve in response to the capabilities and limitations of these tools.

Given the variation in perspectives among experts and instructors, it is important to address the use of AI tools in your own class and communicate your expectations clearly to your students. In your syllabus and during class discussions, you should specify whether and how AI tools may be used in your course.

Suggested syllabus language:
· Use of AI such as ChatGPT is not permitted in any stages of the writing process on any assignment.
OR
· Use of AI such as ChatGPT is only permitted to help you brainstorm ideas and see examples. All material you submit must be your own.
OR
· Use of AI such as ChatGPT is permitted to help you create a first draft. You are expected to review and edit it carefully with your own ideas and knowledge, and to cite the tool, explaining in detail how it was used.
OR
· Use of AI such as ChatGPT is fully permitted, but you must cite the tool and be able to explain any work that you submit.

The University of Toronto has drafted additional guidelines and sample statements that instructors can incorporate into their syllabi and course instructions, including specific ways and contexts regarding the use of AI. 

· Syllabus Language – Use of Generative AI in Assignments 

Tips for Writing an Effective AI Syllabus Policy
· If AI is prohibited or required, explain why.
· Connect AI use to something familiar (e.g., getting help from a friend or tutor).
· Provide examples of acceptable and/or unacceptable use.
· Acknowledge ethical issues such as data privacy, bias, inaccuracy, intellectual property violations, environmental impact, etc.
· Note your AI documentation and citation requirements. This might include screenshots, transcripts, documents with “track changes” enabled, APA AI citations guidelines, or MLA AI citation guidelines.
· Explain how misuse will be addressed.
· Encourage students to ask questions if your policy is unclear.
Student Conduct
Rutgers University students are expected to conduct themselves in a manner that promotes learning, leadership, and civility. The University Code of Student Conduct was created for the purpose of ensuring the safety and security of the Rutgers community.  The code of student conduct outlines inappropriate behavior of university students on and throughout Rutgers University campus and provides guidelines for the formal complaint and disciplinary process.
 
Students who are found in violation of the student code of conduct may have their case adjudicated through the code of student conduct complaint process. Violations may include academic dishonesty, causing physical or environmental harm, sexual harassment, intimidation and bullying, causing a disruption, disorderly conduct, undisclosed recording, and theft or damage of property. For a full list of violations, refer to the University Code of Student Conduct policy.
 
A faculty member or Rutgers University community member can file a student conduct complaint against a student using the University Code of Student Conduct Complaint form. For detailed guidelines of the complaint and adjudication process, refer to the University Code of Student Conduct regulations.
 
· Office of Student Conduct
· http://studentconduct.rutgers.edu/about-us/contact-us
· Student Code of Conduct Policy
· http://studentconduct.rutgers.edu/student-conduct-processes/university-code-of-student-conduct
· Student Conduct: Report a Concern
· https://studentconduct.rutgers.edu/report-concern 
· Students’ Rights in the Student Conduct Complaint Process
· https://studentconduct.rutgers.edu/resources/rights-complainants-and-accused-students 
· Share a Concern
· http://health.rutgers.edu/do-something-to-help
· Sexual Misconduct and Title IX Regulations
· [bookmark: _kh4nl54bf1l9]http://studentconduct.rutgers.edu/student-conduct-processes/sexual-misconduct-and-title-ix/ 
Civility Statement
What is this: The classroom is a place where respectful and civil behavior is expected. Adding explicit language to your syllabus about the intolerance of microaggressions, racist and sexist remarks, action, and behavior in the course can make your teaching more inclusive. 

There is no official civility statement; instead, you are encouraged to create an authentic, individualized one that works for you and your type of course. 


Student Support and Mental Wellness Resources at Rutgers

You should provide a list of Rutgers resources on your syllabus and on your Canvas site to support students in their academic success and mental wellness.

· Student Success Essentials: https://success.rutgers.edu  
· Student Support Services: https://www.rutgers.edu/academics/student-support    
· The Learning Centers: https://rlc.rutgers.edu/    
· Rutgers Libraries: https://www.libraries.rutgers.edu/ 
· Bias Incident Reporting: https://studentaffairs.rutgers.edu/bias-incident-reporting 
· Dean of Students – Student Support Office: https://success.rutgers.edu/resource/dean-students-student-support-office 
· Office of Veteran and Military Programs and Services: https://veterans.rutgers.edu   
· Student Health Services: http://health.rutgers.edu/  
· Counseling, Alcohol and Other Drug Assistance Program & Psychiatric Services (CAPS): http://health.rutgers.edu/medical-counseling-services/counseling/   
· UWill: free immediate access to teletherapy; you can choose a therapist based on your preferences including issue, gender, language, ethnicity. http://health.rutgers.edu/uwill/ 
· Office for Violence Prevention and Victim Assistance: www.vpva.rutgers.edu/ 
· Office of Disability Services: https://ods.rutgers.edu/   
· Basic Needs Assistance (food, housing, and other essentials): https://ruoffcampus.rutgers.edu/basic-needs 
· Rutgers Student Food Pantry: https://ruoffcampus.rutgers.edu/food-pantry 
SC&I Student Support Services

SC&I STUDENT SERVICES
Students seeking help with the content of this course should contact the instructor either during office hours or make a separate appointment.  

Students seeking help with the scheduling of classes or registration should contact the SC&I Student Services Office (http://comminfo.rutgers.edu/student-services/contact-us.html).

SC&I IT SERVICES
SC&I IT Services offers help with a variety of technology problems. 
· LOCATION: SC&I Building in Room 120 (first floor)
· PHONE: 848-932-5555
· EMAIL: help@comminfo.rutgers.edu
· URL: https://its.comminfo.rutgers.edu/ 
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